JOIN US

VIRTUALLY

LOOKING TO REGISTER FOR ONE OF OUR VIRTUAL EVENTS OR CLASSES?
FOLLOW THESE STEP-BY-STEP INSTRUCTIONS TO SIGN YOURSELF UP ONLINE!

1. To begin, go to
www.schedulesplus.com/adrc and the page
you are brought to should look like the one
pictured below. Start off by clicking the
“Login” button so we know who’s signing up.

ADRC of Brown.Count:
Website | Login |

Welcome! What would you like to do today?

Virtual Center J View & Log Hours J .. Donation J Contact Us J
Site Calendar | f b - Subscription | Take A Survey |
Register J Interests J .. Prepayment J G%’BZDEZDRC?ZFE
My Calendar | .
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2. You will then be brought to the login page.
Enter your phone number (area code
optional) in the yellow box and click “Search.

”
ADRC of Brown Coun
Back ' Calendar '

To login,
Please begin by entering....
Phone Number:

[7-10 digits
Search |  Cancel J

First Time User? Search for your Phone Number.
If not found, you will be given a button to ADD YOURSELF.

3. If your information is in our system, your
name should show up in a tan colored box that
you can click on. If you don’t see your name,
click the gray box that says, “Not Found? Add
Yourself.” You will then be prompted to enter
your name, address, and phone number.

ADRC of Brown County
Back ' Calendar '

Phone Number:
p204484300

To login, select your name

’—Your Nam

—

Not Found?
Add Yourself

4. Once you've logged yourself in, you'll be
brought back to the home screen. To browse
what classes and events are available, click on
the “Site Calendar” button, under the far-left
column labeled “Attend.”

ADRC of Brown Count
Website | Login

What would you like to do today?

Virtual Center J View & Log Hours J .. Donation J Contact Us J
Site Calendar | it | - Subscription | Take A Survey |
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5. You'll be brought to our calendar section,
showing the current month and all of the
events that are happening. Once you’ve
located a class or event you'd like to attend,
click on it.

ADRC of Brown County Website
<[ All Days ~| Allsites | size v+ | Startonly ~| ShowAllEvents v Aug2020 v

6. The screen will show what event or class it
is, the date, time, how many spots are left,
and a description. Click the “Sign-Up” button
if you’d like to register or you can click the
“Calendar” button on top if you'd like to go
back to the calendar screen. If you only see a
button that says “Log Volunteer Time” at the
bottom, you will need to call the office to
register (920) 448-4300.

ADRC of Brown County
Home Calendar | VirtualPgms | My Cal Logout |
Activity Detail

"Plug in with ADRC-WebEx 1 on 1 appointments"
Wed 8/19/20 10:00 - 12:00pm
-- Virtual Center LIVE event --
Online Registrations close 8/19 12:00pm

When Where Seats
LIVE PROGRAM
Wednesday, 8/19/20 Max: 2
Please REGISTER if you plan to
10:00-12:00pm 1 open
attend
Description

Want to sign-up for an ADRC class or workshop
but hesitant or unsure about using WebEx?

Gain knowledge and confidence with this virtual
program by attending a one-on-one, 45 minute
appointment that will walk you through the entire
process of logging in and using WebEx

Registration Instructions: When Registering, you will be able to select your

specific appointment time. Appointments are 60

minutes long

SIGN-UP.

7. After clicking “Sign-Up,” a pop-up will
appear, asking you to confirm your
registration. Click the green “Yes, Sign-Up”
button if you'd like to register or click the
yellow “No, Cancel” button if you don’t wish
to register.

Proceed?

You have asked to Sign-up for
Plug in with ADRC-WebEx 1 on 1 appointments.

You will be added to the program immediately. If you need to
make any changes, please contact our office.

Do you want to proceed?

No, Cancel ]

8. Back on the home screen, if you'd like to
view the events you registered for, click on
“My Calendar” or “My Activities List.”

ADRC of Brown Count
Website | Login

v What would you like to
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9. If at any point you wish to return to the
home screen, click on the “SignUps Home”
or “Home” button on the top of every page.

Home '

SignUps Home )

QUESTIONS OR NEED ADDITIONAL HELP?
CALL US - WE'RE HERE TO HELP!

(920) 448-4300

Aging & Disability Resource Center
of Brown County
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